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| OREG [Inward Outward Regqister]

As Industrial revolution is seen all over the world. Every day cempanies are
developing near by us and the companies which were developed kreaitythe way of
becoming the Multinational. So as the size of the company inctbaseeed for the
employee also increases and the office work also increases.

As office works increases there increases the number of thenéats coming to
the company or going out of the company. To maintain the recordgloftisings are bit
difficult in big company’s office. So due this limitation we at kiabn recognize the
needs of most of our clients and developed software which can be usedhtain the
record of the document coming or going out of the office. This sddtigalOREG that is
Inward Outward Register.

The different features which are in IOREG are as follows.
e Inward Master
e Qutward Master
* Inward Register.
* Outward Register.
» Settings
* Backup
e Calculator.
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| nward M aster

Inward Master is used to enter the records of the document atectoming to
the office. There are different fields in the Inward Madterytare No, Date, Inward No,
Division, To, Attend By, From, Address, City, Receiver Person, Content, and Note.

There are different types of controls which are as follows

* New

* Modify

* Delete

e Search

 Exit
New

When you want to enter the record press on the new button so the inldNo fie
automatic number will come and today’s date will also comthéendate box and the
control goes to Inward No were you have to enter the number and presserihe
control goes to Division were you can select any Division isyaoywant or if you want
to enter new Division name then you can do it with the help of pregserg” button on
the right side. So a pop up window will appear on the screen esteathe which you
want and press Add button so that name will appear on the screen.thAsteenter
remaining fields like To, Attend By, From, Address, city, note, and content

Modify

If you want to make any change in the record which you have alesatdyed
means if you want to modify the record then for this you have sbdearch that record
after searching, select that record and press Modify button. klakiee change which
you want to do and then press the Update button so your record is now updated.

Delete

Same as modify if you want to delete the record you have toskesich that
record and then select it and press the Delete button sth &sk for the confirmation
and if you press “yes” then that particular record will be deleted.

Search

When you want to Modify or Delete the record then you have to sdaficst
which you can do it with the help of search option for this press ISéaitton so a pop
up window will appear on the screen

In searching you can do search on multiple criteria like No, Braby To Name.
For doing searching first of all you have to select the aiten which you want to do
search inLook in box and then give the value lor box and press the enter so all the
record which fulfill your condition will be shown in the below givable. Select the
record which you want to modify or delete by just clicking oroitlse search window
will be vanished and that record will appear on the normal screen.
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Exit

Exit option is used to cancel any operation which is going on sruseéd to get
out of the Inward Master.

Below is given the screen of the Inward Master for your information.

48 Multiicon IDREG - [Inward] =10 x|
ﬁ Master  Smart Search  Utiliby _ |E |i|
r " 190272008
W @ & & s S o

Inward Master Cubward Masker Inward Register | Cukward Register Back Up Abaout Us o
Multiicon DEMO
inward
Controls

Delete

Sgarchl Exit |

Details (English)

No B Date | 19/02/2008 =

Inward No |G1 0026 =
Division ICUmputer j

B
To | Bhavin Thakker ME

-

-

Atten By Ioperatur

Exiiin [ Muttiican India

Address |Rumi Plaza -

IRacecourse Ring Road

City | Raikat |-
Receiver Person | Pratik j*
Content f this is the test ==
Note this is the test

So as shown above you can enter the records in the Inward Master.
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Qutward M aster

Outward Master is used to enter the records of the document whigjoiag out
of the office. There are different fields in the Outward Master theWa, Date, Outward
No, Division, To, Attend By, From, Address, City, Sender Person, Content, and Note.

There are different types of controls which are as follows

* New

* Modify

* Delete

e Search

 Exit
New

When you want to enter the record press on the new button so the inldNo fie
automatic number will come and today’s date will also comthéendate box and the
control goes to Outward No were you have to enter the number andeptesso the
control goes to Division were you can select any Division ifyaywant or if you want
to enter new Division then you can do it with the help of pressingthbutton on the
right side. So a pop up window will appear on the screen enter thewlanteyou want
and press Add button so that name will appear on the screen. Adtenter remaining
fields like To, Attend By, From, Address, city, Sender person, note, and content

Modify

If you want to make any change in the record which you have alesatdyed
means if you want to modify the record then for this you have sbdearch that record
after searching, select that record and press Modify button. klakiee change which
you want to do and then press the Update button so your record is now updated.

Delete

Same as modify if you want to delete the record you have toskesich that
record and then select it and press the Delete button st &sw for the confirmation
and if you press “yes” then that particular record will be deleted.

Search

When you want to Modify or Delete the record then you have to sdaficst
which you can do it with the help of search option for this pressiSéaitton, so a pop
up window will appear on the screen

In searching you can do search on multiple criteria like @uwNo, Date or by
To Name. For doing searching first of all you have to selectiiberia on which you
want to do search ibhook in box and then give the value kor box and press the enter
so all the record which fulfill your condition will be shown in thedwelgiven table.
Select the record which you want to modify or delete by juskinly on it so the search
window will be vanished and that record will appear on the normal screen.
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Exit

Exit option is used to cancel any operation which is going on sruseéd to get
out of the Inward Master.

Below is given the screen of the Outward Master for your information.

-lojx]
G Master Smart Search  Utility =& ]
@ @ @ @ Eﬁ ‘ @ ‘ 19/02/2008

Irward Master Cutward Master Inward Register | Oukward Register Back Up About Us e (A

Multiicon DEMO

Outward I

Controls

1 Delete | Sgarchl Exit |

Detailz (English)

No Ji Date [ 050212008 &
Outward No  [123413 -
Division |computer j;lx
To | Client =
Atten By | pratik rupani =
From Imultiicnn india jx
Address Irumi plaza =
|airpor1 road

City | raikat ==
Sender Person I bhavin thakker =
Content Ithis is the test jx
Note this is the test of the note

So as shown above you can enter the records in the Outward Master.
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| nward Reqister

In Inward Register there are the records of the all the daugmehich came to
office. In Inward Register you can do the searching of the re@rdsalso you can get
the print of the records.

The searching in Inward Register is very advance you can dohsegn on
multiple criteria like All, Inward No, Date, Division, To person nankeom, City,
Receiver, Content and Note.

To do searching first of all select the criteria on which you want to do seguiahi
the Look in box and give the value in the For box and press Show button the all
records which fulfill your condition will be shown in the table you danthe searching
by the date also for this enter the starting date and endingndatem date and To date
box and press enter so all the records which are in this datewihge shown in the
table given below.

You can also print the record which fulfills your condition forstllo the
searching on the criteria which you want and press the Print button.

Screen of the Inward Register is given below for your help and information.

*H.‘_!-Multiicon IOREG - [Smart Search For Inward] e ] 4|
:L‘i Master  Smart Search  Ukility ===l
@ @ &:’ &:’ Eﬁ ‘ % ‘ 19/02/2008
Inward Master Cutward Masker Inward Register | Outward Register Back Up About Us 4:34:30 PM
Multiicon DEMO

Inward Date |
Look In Search For From To :
Al | |G1 0026 | 19/02/2008 | 19/02/2008 &I
Inward Ho Date Division To From Receiver Perso| Note
B (2342342 0a/mnzi2008 Computer Pratik Rupani mMulticon India Ltd |Pratik this is the test
G10026 18/M2/2008 Computer Bhavin Thakker |Multiicon India Pratik this is the test

Total
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So as shown above you can do searching very easily and accurately.

Outward Reqgister

In Outward Register there are the records of the all the daagnwhich gone out
of the office. In Outward Register you can do the searching afetteds and also you
can get the print of the records.

The searching in Outward Register is very advance you caseahing on
multiple criteria like All, Outward No, Date, Division, To persaame, From, City,
Sender, Content and Note.

To do searching first of all select the criteria on which you want to do seguiahi
the Look in box and give the value in thHeor box and press Show button so all the
records which fulfill your condition will be shown in the table you danthe searching
by the date also for this enter the starting date and endinghdatem date andTo date
box and press enter so all the records which are in this datewihge shown in the
table given below.

You can also print the record which fulfills your condition forstldo the
searching on the criteria which you want and press the Print button.

Screen of the Outward Register is given below for your help and information.

'i'.ﬂ-MuItiicon IOREG - [Smart Search For Dutward] 10| x|
%@ Master Smart Search  Utility =] x|
r r 19022008
m | & & 8B B e

Inward Masker Oubward Master Inward Register | Oubward Regisker Back Up About Us B
Multiicon DEMO
Cutward Date |
Look In Search For From To -
Al = [ 190212008 18/0242005 &l
Qutward No Date Division To From Sender Person | Note
B |123413 050272008 computer Client multiicon india hhavin thakker  |this is the test oft

Total
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So as shown above you can do searching in the Outward Register very easily.
Settings

Settings option is used to do settings for the different user supassword along
with the rights given to him.

In setting you can do setting related to security like passwser name and its
password along with rights. There are three options in secheyyare New, Modify and
Cancel

If you want to add new user then you can do it with the help of Neterbtor
this press New button and enter the User Name, password andthetypessword along
with checking the rights which you want to assign him by checkiinipe box in front of
different rights and then press the Save button so the new user is created.

If you want to make changes in the user account like the user arapassword
or different rights then you can do it with the help of Modify buttontlfids first of all
select the user name for which you want to modify and press theymndibn make the
modification which you want to do and press the Save button so the maaiificall be
saved in the user’s account.

Cancel button is used to cancel any operation or it is used tmgeft Settings
window.

Below shows the screen of the settings

5
SECURITY OPTIONS
Use Name : 1
Password : ~

*

Remember Password :

SECURITY FOR
¥ Inward ¥ Outward Register
¥ Outward [+ Setting
¥ Inward Register v Back Up

Use Hame : e

—— Cancel
o R

Thus setting window is used to do different types of settings.
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Backup

It is one of the most important option of the IOREG software supypmsevant
to take the copy of your records saved then you can do it with helpasup option for
this you have to select the path and just press the backup buttORE®G Iwill take the
backup on its own. So your records will be safeguarded. If thededoym original
database are missing then you can copy them from the backupdsefoes shows the
figure of backup window.

x

Target Path

S —
D
“backup
“FI0REG
& I0REG
[ Jdata
(] yraphic

(| Package

Get Back Up

So as shown above you can take the backup of your data.

Calculator

If you want to use a calculator then you can do it by selechiagcalculator
option given in the utility Menu so the system calculator will be opened.

Thus as described above IOREG is a very powerful software whiaksed to
maintain the records of all the documents which are coming and going out of the office.
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